
RETURN TO AVOCH NURSERY 

INFORMATION BOOKLET 

FOR CONTINGENCY PLAN 

24th June 2020 

 

Dear Parents and Carers 

I have made this booklet to try and help to explain what our Nursery might look like on 

return August 2020.  

As per the Government’s surprise announcement yesterday, there is the possibility of 

being back in school full time. This of course depends on health advice nearer the time, 

and the decision will be made by the Government and not school.  

The plan we have been working on is based on a blended learning model, taking account 

of social distancing measures. This is now to be called the contingency plan as per the 

Government directive. 

As there is still the possibility that we may not be able to return to full time school ,  I 

have set out this contingency plan below.  

I have written it in a question and answer style and I hope you find it useful.   Please 

read it in conjunction with the SCHOOL PLAN also attached.          

L Sim  

.  

 

Q How do I know my child will be as safe as possible from Covid 19 when they return to 

Nursery? 

There is a very rigorous and comprehensive Risk Assessment which is written by each individual 

school/Nursery and must be passed by Highland Council’s Health and safety Team. The staff, 

Parents and pupils (with adult support), will be required to follow it exactly.  

The Risk Assessments will be flexible to take account of a changing situation and can be shared 

with parents. Any personal or identifiable information will not however be shared. 

 

Q What class will my child be in and who will their key worker will be? 

This information should be with you in the next few days. 

Q How will the children be grouped? 

Nursery children will be split into 6 bubbles with 2 staff members in each bubble. 



Q When will my child be in Nursery and when will they be learning at home? 

Team A (first 3 bubbles) will be in Nursery on a Monday and Tuesday and Team B (a different 3 

bubbles) will be in nursery on a Thursday and Friday. 

Learning at home will therefore be 3 days a week. You will find out your child’s team this week. 

 

Q How did you put them into their bubble and team? 

By the following criteria and in this order 

1. In Families, including nursery.  

2. By looking at who they could form a friendship with, where possible 

3. By bus groups (school children) 

Almost all our children belong in a family group so it is very difficult to change teams- if you try 

and move one child, you need to move the whole family. This means other children will need to be 

swapped over and they may be in a family…and so on… 

 

Q Why are they not in Nursery every day? 

It is really a maths question as the children must have the appropriate number of staff, and due 

to social distancing, they need increased space. To ensure this distancing, we measured the area 

of each room. Highland Council gave us a formula to work out the number of children in a room. 

When we calculated this, we could only fit 1/3 of the pupils in the spaces in school which 

impacted the amount of nursery children who could attend. 

I wanted to get at least ½ the children in school at any one time, so revisited all the space we 

had. By using the hall, the GP room and moving small numbers of children from smaller rooms to 

bigger room, we can now fit in ½ the children exactly but there is no room for any new children 

not yet enrolled.  

This matches exactly to the number of teachers and nursery staff I have. In other words, we 

are at absolute capacity in all aspects. Reducing distancing to 1.5 m or even 1m only increases 

the numbers by a few children. We will need a ‘no distancing’ rule to allow for all children to be 

in school every day. 

This ensures that families with children throughout the nursery and school only need to come on 

the allocated 2 days and are not having to take Nursery children at a different time/day. 

 

Q Will the length of the day be the same as usual? 

We have made each Nursery day longer to ensure children receive 81% of their usual Nursery 

time. 

 



Q What date will my child be invited start? 

Week 1- 10th August Holiday, 11th August In-service day for staff 

Wednesday 12th August- Team A (ie those would will usually be in on a Monday/Tuesday)  

Thursday 13th August & Friday 14th August- Team B 

 

Week 2- Mon/Tues- Team A and Thurs/Fri- team B  

 

Q Why not have them in nursery on a Wednesday? 

The main reason is that the children will also need to be provided for whilst they are at home. 

To do this, the teachers and key workers need time to prepare lessons and support learning. If 

we were to offer a Wednesday, it would result in only an extra half day for pupils but at the 

cost of any home learning being able to be provided. 

 

Q Will there be a staggered start and finish time? 

Yes, to ensure that the children can come in and out of the school site safely. We will have 2 

start times and 2 finish times. Nursery children with siblings in the school have been organised 

to support families. 

START-  

Week 1 and week 2 

Group 1- all those with surnames from A to L    at 8.45am 

Group 2- all those with surname M to Z             at 9.15am* 

 

Week 3 onwards 

Group 1- all those with surnames from A to L    at 8.45am 

Group 2- all those with surname M to Z             at 9am* 

 

FINISH-  

Week 1 and week 2 

Group 1- all those with surnames from A to L    at 2.45am* 

Group 2- all those with surname M to Z             at 3.15am 

 

 



Week 3 onwards 

Group 1- all those with surnames from A to L    at 3pm* 

Group 2- all those with surname M to Z             at 3.15pm 

 

These Models DO NOT INCLUDE older children arriving on the buses. 

 

 

 

 

 

 

 

Q What will being in a bubble look like? 

Each bubble will have up to a maximum of 8 children and 2 staff members. The children will stay 

in their bubble for the 2 days. The staff members will stay with the bubble for the whole 2 

days.  For the children it means, they will just have a smaller number of children to play with.   

 

Q What will the nursery environment look like? 

Children will have their own space for their bags, which will include everything they need for the 

day. We are following the Government advice for Early Years which means the children will be 

moving about their base and mixing within their bubble. This will allow a good environment for 

them to learn and to be cared for.   

There will be 3 bases for the bubble and each bubble will stay in the assigned base for the 2 

days, when they return the next week they will access a different base.  There will be a 3 week 

rotation to ensure all children can play and learn in each base.   

These bases are: The Nursery Play Room, The Nursery Outdoor Area and The School Grounds  

 

Q What will they be learning? 

All Nursery children have a Developmental Overview to ensure they are learning at good pace 

and in all the areas of the curriculum. Staff will begin with this and identify areas for each child 

to focus on, matching to the curriculum document,  Realising the Ambition.  Staff will then plan 

activities to support your child’s learning needs and interests.   When children are at home they 

will then be given activities to continue practising the skills taught in the 2 Nursery days. 

Literacy, Numeracy and Health and Wellbeing will be highlighted across the 2 days.  Learning at 

home will be very important so we ask that you continue to carry out the activities if you can 

 

Children in Nursery and in P1 are asked to 

begin nursery at 10am on their first day and 

finish at 2pm. 



Q What about children with additional Support Needs? 

All the information in this booklet can be adapted to best suit the needs of children with 

significant additional support needs (ASN). We will discuss what this may look like with their 

parents before August. For other parents, please be assured that the safety of all children will 

be paramount when making any decisions.  Our aim is to support all children within their own 

bubble.   

 

Q Will there be lunches? 

The kitchen in school is very small so not all the staff can work at the same time. This means 

the lunches will be cold, such as sandwiches, wraps and fruit and will be delivered to the bases 

as needed. You will be able to order and pay for a cold lunch from the school. You may prefer to 

bring a packed lunch for your child, which may be easier for them. Children will eat their lunch in 

their base within their bubble. 

 

Q What about a snack? 

We are currently awaiting an update as to whether or not we shall be providing snack, However, 

children may bring their own snack in their bag.  

 

Q Where will my child’s classroom be and what door will they use? 

Staff will collect children from you and more information regarding this will follow. 

 

Q Arriving at school 

I ask that you are patient over the first week or so as it will take time to get it up and running 

smoothly. 

All children will be allocated an arrival time. It is important that you stick to that time.  

We plan to use the staff car park as the boundary line. This area will only be for parents or 

carers of children in nursery up to P3. Your child will be collected from here at an appointed 

time and you should aim to arrive as near to this time as possible. 

Parents MUST vacate the area immediately and there should only be one parent per family in 

attendance.  

The playground will be closed for all pupils until your allocated time.  

 

Second meeting place-for those who live in and near Station Road. You can gather at the top of 

the bus lane next to the grit bin. If there are no buses arriving, please walk your child down to 

the gate and wait there. There will be crosses on the ground to show you where to wait. 



If busses are arriving, please wait at the top, 2 m away from the children, until the children 

have all moved down the path.  

Keep to the left when walking up of down the path. 

Parking. will be tight as staff cars will be there too. Please do not stay in the car park for a 

moment longer than you need to. Perhaps think about alternative parking such as Mackenzie 

Place and walk down the steps.  

Be extra vigilant if driving and please park considerately and safely. Do not park on the grass 

verge next to the substation as you block the view for children and drivers. 

The best option is to walk or cycle if possible. 

 

Q What will happen at home time? 

The reverse will happen at the end of the day. 

 

Q What should my child wear to Nursery? 

Please note that all pupils and all adults in school must have a complete change of clothes every 

day. 

Long hair should be tied up at all times. 

Children will still require separate indoor shoes and outdoor shoes. Children MUST have a rain 

jacket (with a hood) with them every day as they will be outside, whatever the weather.  

 

Q What resources will be provided? 

Children will have access to all the usual resources we use at Nursery although these will be 

limited to the bubble and then thoroughly washed before the next bubble may use them. It is 

very important that children do not take in toys from home.  

 

Q What should my child bring to school? 

~A backpack style of school bag. 

No other equipment, reading bags, PE  bags, toys, umbrellas etc can be brought to school  

 

Children should also bring the following INSIDE the bag~ 

~a raincoat with a hood (or wear it but don’t carry it) 

~indoor shoes 

~ a clean water bottled FILLED with only water 



~an individual small packet of hankies 

~ a snack 

~ a lunch if not having a school dinner 

 

PPE- it is not recommended that children wear masks or gloves to school as this will likely 

spread germs more. There is a high chance they will take them on and off and leave them lying 

about.  

Staff will wear it as usual for first aid purposes 

 

Q What about handwashing and toilets? 

There will be frequent compulsory and supervised washing of hands throughout the day. Children 

will be supervised by staff.  

Each member of staff will also have hand sanitiser which will be used regularly.  

The children will be given frequent reminders and have discussions about hygiene. 

 

Toilets 

Children will be able to go to the toilet as they need to. Children will be supervised at the door, 

encouraging them to wash their hands.  

 

Q Can you tell me about the cleaning of the school? 

This will be given high priority. There will be enhanced cleaning every day. Frequently touched 

areas and toilets will also be cleaned during the day by our cleaners. 

Please be assured that the staff and especially the janitor will be ensuring that the school is 

cleaned well. 

 

Q Pupil illness/absence 

Currently you are required to quarantine if you go abroad, therefore it is essential for you to 

inform us on any planned foreign holidays. 

If your child becomes ill during the day, they will be removed from the bubble into a safe space. 

If the weather is fine and it is safe to do so, this will be outdoors. If more suitable, it will be in 

the medical room. Parents will be contacted and should collect their child from school.  

Parents MUST be contactable at all times. If you are not able to collect your child within 30 

minutes, you should have arrangements in place for someone else to do so on your behalf. 

The rest of the bubble will remain at nursery, 



 If it is suspected Covid, you need to arrange a test. Your child will remain absent until the 

result of that test is known.  

If it is negative, your child is free to return to nursery and slot in with their usual bubble. 

 If it is positive, we will follow the guidance at that time. Currently the whole bubble and key 

workers would be sent home for a period of isolation.  

At this time, I would suggest you consider what plans you need to have in place for all scenarios. 

 

Q What about staff? 

We hope to start the year with a full quota of staff. Each bubble has a very small ratio of 

adults (1:4) to staff so if a staff member is absent the bubble will continue to function. (Up to 

date Guidance is 1:8). 

 

Q Medicine 

The basic protocol will not be different.  

If your child uses an inhaler, it should be brought to school every day and given to a member of 

staff.  

Any other medicine, including cough sweets- if your child needs to take medicine, try to time it 

for out of Nursery. It is the easiest solution. 

If that is not possible, you will need to speak to staff (by phone) and complete all the necessary 

paperwork. The medicine will stay in Nursery in a locked cupboard and cannot be transported 

home by the child. This means you will need to ask for the medicine to come in two bottles or 

packets- one for nursery and one for home. Medicine in school must have the original pharmacy 

label on it. 

 

 Q Apart from the children and staff, who will be allowed to come into the Nursery? 

The answer is basically no-one.  

I am sorry but no parents will be permitted into the playground or building. We plan to use the 

staff car park as the boundary line. This area will only be for parents or carers of children in 

nursery up to P3. Your child will be collected from here at an appointed time and you should aim 

to arrive as near to this time as possible. 

Parents MUST vacate the area immediately and there should only be one parent per child in 

attendance.  

New families who are joining us in August will receive separate guidance on how we shall support 

you and your child to settle in. 

 



Q How do I speak with staff if I need to? 

I am sorry but you cannot speak to the staff when you bring or collect your child. This would 

only lead to congestion or even worse another child not being supervised appropriately.  

 You may phone the school at any time, even from the school gate if you have a question. The 

staff can phone you back when they are not with their bubble.  

If it is not an emergency, email the class teacher or the generic school address at 

avoch.primary@highland.gov.uk  and we will get back to you as soon as we are able. 

We will provide a home/school book for little notes to go back and forth. It may be a jotter this 

year and not the usual diary. 

 

Finally…… 

There will be two online meets offered on Monday 29th June and Tuesday 30th June for 

parents to ask any questions I have not thought of to include. More information to follow. 

I hope this booklet has been useful to you. 

 

Regards 

Mrs L Sim 

Head Teacher 

 

mailto:avoch.primary@highland.gov.uk

